YOUR NAME SHOULD BE LARGE
City, State | Phone | Email | LinkedIn/Shortened link to portfolio

EDUCATION (You can change the color of the headers and lines)
Bachelor of Arts/Science in ___
University – City, State | Month 20XX-Month 20XX (expected)
• GPA: X.XX (if 3.0+)
• Honors/Awards/National Organizations
• Relevant Coursework: Class Title, Class Title, Class Title

RELEVANT EXPERIENCE / PROJECTS
Project/Job Title (can include internships, part-time work, research, or even class projects)
Organization – City, State | Month 20XX-Month 20XX 

• Start with an action verb (past tense) + task + industry standard tools + result.
• Include numbers where you can, which can show scope, age, percentage change, team membership, etc.
• Focus on impact and results, not just tasks (see below).

Project/Job Title
Organization – City, State | Month 20XX-Month 20XX 

• Instead of: “Managed customer questions” → “Managed 20-30 weekly customer inquiries regarding scheduling and event logistics, improving response efficiency and client satisfaction.”
• Instead of: “Developed organizational skills” → “Organized scheduling and payment systems for 50+ clients, ensuring accurate records and timely communication.”

Project/Job Title
Organization – City, State | Month 20XX-Month 20XX 

• Action verb (past tense) + task + tools + result
• Instead of: “Managed customer questions” → “Managed 20-30 weekly customer inquiries regarding scheduling and event logistics, improving response efficiency and client satisfaction.”
• Instead of: “Developed organizational skills” → “Organized scheduling and payment systems for 50+ clients, ensuring accurate records and timely communication.”

LEADERSHIP & SERVICE
Title (can include clubs, volunteer work, athletics, or leadership roles) – Organization | Month 20XX-Month 20XX 
• Transferable skills (teamwork, communication)

Title – Organization | Month 20XX-Month 20XX 
• Transferable skills (teamwork, communication)

SKILLS
Technical: Software, tools, languages, certifications, etc.
Professional: Communication, leadership, etc. (include only if NOT demonstrated in experience)
